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RISE TO SUCCESS
WITH A REGISTERED APPRENTICESHIP

Cris Vazquez first arrived at POLYTECH 
Adult Education in January of 2019.  
He was 17 years old and had dropped 
out halfway through high school. 
In just a few years, a lot has changed.   

Over the course of the 2019 school year, Cris 
graduated from the POLYTECH James H. Groves 
High School and now has secured a fulltime job 
with Pro Concept Plumbing. Cris is registered as an 
apprentice plumber through his employer and the 
State of Delaware Office of Apprenticeship. 

Apprenticeship is a key ingredient in Cris’ career 
plan. It allows him to earn a good wage while he 
learns more about his trade and gains valuable 
real-world experience. Once he finishes his 
apprenticeship, Cris will be recognized by the State 
of Delaware as a Journeyperson Plumber. With a few 
more years of experience he will become eligible to 
sit for the Master Plumbing License exam. 

The average Journeyperson Plumber in Delaware earns close to $30 an hour* 
and, once he has his license, Cris could even run his own plumbing business. 

Not everyone’s career journey follows a straight line, but for Cris Vazquez the POLYTECH 
Groves Center and Registered Apprenticeship program have provided the best route  
for his rise to success.  

For more information about 
Registered Apprentice or to enroll  
in one of our programs, visit us  
online at polytechworks.com or 
contact Trudy Pechin (info below).

GROVES ADULT HIGH SCHOOL
Designed to provide adults and out-of-school 
youth with an opportunity to complete their 
education and earn a high school diploma. 

Learn more on page 30
*Source: Delaware Department of Labor, 2020
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POLYTECH 
CUSTOMIZED 

TRAINING
•   Train at your site or in our 

modern conference facility. 
•  Extraordinary service.
•   Customized to fit YOUR 

needs, schedule, budget!

Contact John Morris: 302.697.4545 
john.morris@polytech.k12.de.us

Earn Valuable Credentials!
Frontline Supervision > 4
IT Professional > 6
Medical Assistant > 7
Medical Insurance Billing > 8
AAPC Certified  
Professional Coder > 8
Certified Nursing Assistant > 9
Phlebotomy Technician > 9
Practical Nursing > 10–11
Outdoor Power Equipment 
Technician > 22
Electro-Mechanical Technician > 25
OSHA 10 & 30 > 26
Warehouse Operations  
& Material Handling > 26–27
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Career Training

FRONTLINE SUPERVISION

Computer Competency
Understanding word documents, spread-
sheets, and email tools is essential to being an 
effective manager. This course will cover this 
core knowledge through an introduction to 
MS Word, Excel, PowerPoint, and Outlook. 
VB502  |  18 hours  |  $165  

sect 15  Mar 2–Mar 21  M/W 6-9pm

Essential Communication Skills
This course provides an overview of com-
munication theories, styles, skills and tools.  
Students will learn how to improve their com-
munication in the workplace, develop and give 
presentations and provide customer service.  
They also will learn how to write business let-
ters, internal memos, and appropriate emails.
VB503  |  18 hours  |  $165  

sect 15  Mar 23–Apr 11  M/W 6-9pm

Fundamentals of Leadership
This course provides an overview of basic 
management theories, leadership styles, skills 
and tools. Students learn and practice impor-
tant planning, decision-making and problem-
solving skills. Students also learn how to build 
teams and manage conflict.
VB501  |  18 hours  |  $165  

sect 15  Feb 7–Feb 28  M/W 6-9pm

Human Resources
This course provides an overview of key 
human resource topics and the skills and tools 
required to recruit, hire, orient, evaluate and 
develop team members.  Students will create 
effective resumes and cover letters, practice 
interview and performance evaluation skills, 
and learn how to run effective meetings.
VB506  |  18 hours  |  $165  

sect 18  Apr 25–May 11  M/W 6-9pm

  = Textbook Required / Not included in tuition fee

CUSTOMIZED TRAINING
Fits YOUR Needs/Schedule/Budget!

Contact John Morris at 302.697.4545 
or john.morris@polytech.k12.de.us
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Budgeting and Bookkeeping
The ability to develop and maintain budgets 
is essential to being an effective manager. 
This course provides students with these tools 
through the use of MS Excel and also includes 
an overview of accounting terms and proce-
dures, payroll, invoices and financial reports. 
VB506  |  18 hours  |  $165  

sect 17  Jan 5–Jan 26  M/W 6-9pm

sect 19  Jun 8–Jun 27  M/W 6-9pm

Management & Operations
This course introduces students to key con-
cepts for managing the day-to-day operations 
in the workplace and covers various types 
of business structures and roles, workplace 
health and safety, and relevant laws and 
regulations. Students will learn marketing, 
performance improvement, and project man-
agement.
VB508  |  18 hours  |  $165  

sect 09  May 16–Jun 6  M/W 6-9pm

COMPUTER SKILLS

Computer Foundations
Computer Foundations will prepare you to 
work with various computer applications in 
a workplace setting. Students are introduced 
to Microsoft Word, Excel, and PowerPoint and 
are provided with opportunities to perform 
a number of other essential computer tasks. 
This is an online, instructor-led, project-based 
course.
VM202  |  36 hours  |  $195  

sect 69  Jan 11–Feb 17  T/Th 6-9pm

FRONTLINE 
SUPERVISION

C E R T I F I C A T E  P R O G R A M

Whether your field is business, 
education, healthcare, retail or  
another service industry, there 
are core competencies that every  
supervisor needs to succeed. 

The Frontline Supervision 
certificate program provides new 
and aspiring first-time managers 
and supervisors with the 
knowledge and skills needed to be 
effective leaders in the workplace. 
Upon completion of this program, 
participants are eligible to sit for 
the NOCTI General Management 
certification exam. 

REQUIRED COURSES*:

• Fundamentals of Leadership
• Computer Competency
• Essential Communication Skills
• Human Resources
• Management & Operations
•  Budgeting &  

Bookkeeping Basics

For more information or  
to register please contact  
Mary Wilt at 302.697.4545.

*We now offer English Language 
Learner (ELL) versions of these 
classes that provide language 
support throughout the course.

GROVES ADULT HIGH SCHOOL
Designed to provide adults and out-of-school 
youth with an opportunity to complete their 
education and earn a high school diploma. 

Learn more on page 30
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CAREER TRAINING

INFORMATION 
TECHNOLOGY

IT Fundamentals
Information Technology Fundamentals is an 
online course designed to introduce students 
to the IT field and help them determine if it is 
the right career choice for them. This course 
offers a balance of self-paced learning and 
instructor facilitated guidance using the 
TestOut IT Fundamentals courseware. Students 
are provided with an opportunity to complete 
the CompTIA ITF+ pre-career certification 
at the end of the course. Learners progress 
at their own pace and explore foundational 
concepts related to computer hardware and 
software, networking, databases, program-
ming, information systems, and data security 
and perform real-world tasks associated with 
various IT fields.
VC109  |  72 hours  |  $199  

sect 41  Mar 1–May 31  T/Th 6-9pm

IT Essentials  I
IT Essentials II is the second course in the 
Computer Support Specialist Registered 
Apprentice program and builds upon the 
foundational knowledge learned in IT Essen-
tials I. The topics covered include installing 
and configuring operating systems, expanded 
security, software troubleshooting, and 
operational procedures. Lessons delivered via 
a hybrid model with a combination of in-class 
and online instruction. Participants com-
plete the CompTIA A+ 220-1002 certification 
exam at the end of the course achieving the 
CompTIA A+ Computer Technician Certifica-
tion.
VC109  |  144 hours  |  $750  

sect 39  Jan 10–Apr 6  M/W 6-9pm

IT Professional
The IT Professional series includes  
three levels of programming.

PRE-APPRENTICESHIP COURSE:
IT Fundamentals — this 
course serves as an on-ramp to the 
following Registered Apprenticeship 
programs: 

REGISTERED APPRENTICESHIP:
Computer Support  
Specialist 
Individuals who complete this 
program are prepared to work in 
a help desk/computer support 
capacity and complete the CompTIA 
A+ certification at the end of the 
following courses:

• IT Essentials I
• IT Essentials II

REGISTERED APPRENTICESHIP:
Network Technician
This program provides participants 
with the skills required to work as 
network technicians or administrators 
and to complete the Cisco CCNA 
certification. Courses include:

• Network Essentials
• Cisco CCNA I - ITN
• Cisco CCNA II - SRWE
• Cisco CCNA III - ENSA

Tuition for Registered Apprentices is covered  
by the State of Delaware Apprenticeship Grant. 

Information/Registration Sessions: 
Dec 2 or  Dec 14 @ 6:00pm 

To sign up, contact Trudy Pechin: 
trudy.pechin@polytech.k12.de.us

1

2

3

Are you an IT employer interested in Registered Apprenticeship? 
       Please contact Jeremy McEntire at jeremy.mcentire@polytech.k12.de.us.
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IT Essentials II
IT Essentials II is the second course in the Com-
puter Support Specialist program and builds 
upon the foundational knowledge learned 
in IT Essentials I. The topics covered include 
installing and configuring operating systems, 
expanded security, software troubleshooting, 
and operational procedures. Lessons deliv-
ered via a hybrid model with a combination 
of in-class and online instruction. Participants 
complete the CompTIA A+ 220-1002 certifica-
tion exam at the end of the course achiev-
ing the CompTIA A+ Computer Technician 
Certification.
VC109  |  144 hours  |  $750  

sect 40  Jan 11–Mar 31  T/Th 6-9pm

ALLIED HEALTH

Medical Terminology
Learn and recognize word roots, prefixes, 
and suffixes used in medical practices today. 
This course covers medical terms related to 
all major body systems, including: muscular 
system, skeletal system, respiratory system, 
circulatory system, digestive system, reproduc-
tive system, and urinary system. Whether you 
are new to the medical profession or just need 
a refresher class, this medical terminology 
course is for you.
VM401  |  18 hours  |  $115  

sect 40  Jan 10–Jan 24  M/W/F 12:30pm-3:30pm

sect 41  Jan 10–Jan 31  M/W 6-9pm

Anatomy & Physiology
Study the structure and systems of the human 
body in this fast paced  A & P course. Included 
in this course is discussion of body function, 
major organs, diseases and disorders, and 
much more. This course is recommended 
for students who have completed Medical 
Terminology.
VM302  |  72 hours  |  $389  

sect 21  Jan 26–Mar 23  M/W/F 12:30-3:30pm

sect 22  Feb 2–May 4  M/W 6-9pm

Medical Assistant
C E R T I F I C A T E  P R O G R A M

Medical Assisting is poised to 
experience tremendous growth 
over the next ten years. Here’s your 
opportunity to join this growing field 
as a multi-skilled practitioner. You’ll 
learn the basics of the human body 
while training to complete medical 
administrative tasks, effectively use 
an EHR, take vital signs, conduct 
ECG’s, and more. In addition, 
graduates will test for national 
certification, giving them  
an edge on the competition!

REQUIRED COURSES:

•  Administrative Medical Practices
•  Anatomy and Physiology
•  BLS for Healthcare Provider
•  Clinical Support Practices
•  Computer Foundations
•  Electronic Health Records
•  Employment Prep 
•  Medical Terminology
•  NHA Certification Prep
•  Allied Health Externship

OPTIONAL CERTIFICATION TRACKS:

•  Medical Insurance Billing
•  Phlebotomy

504 Hours   |  $3,080

Daytime & Evening Classes Available

Please note:  A favorable criminal background 
check is required. Program cost does not 
include textbooks.

CAREER TRAINING

  = Textbook Required / Not included in tuition fee
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Administrative Medical Practices
This class is designed for the learner who 
plans to work as a clinical medical assistant or 
medical office assistant in a private physician’s 
office, specialty clinic, or hospital setting. Legal 
and computer information are integrated 
throughout this course. Students will prog-
ress from learning professional and career 
responsibilities, records management, written 
communication, financial administration, and 
managing the medical office, to preparing for 
employment.
VM113  |  72 hours  |  $389  

sect 58  Jan 10–Mar 9  M/W/F 8:30-11:30am

sect 59  Jan 11–May 11  T/Th 6-9pm

Clinical Support Practices
This course addresses the clinical role of the 
health care provider. Students learn about 
assisting with the physical exam and minor 
office surgery, effectively handling medical 
office emergencies, taking medical histories 
and vital signs, and performing EKGs. Diagnos-
tic testing and pharmacology are also covered.
VM102  |  72 hours  |  $389  

sect 64  Feb 9–May 11  M/W 6-9pm

sect 63  Mar 1–May 31  T/Th 12:30-3:30pm

Electronic Health Records
Having a working knowledge of computer-
based health information systems is essential 
for success in the healthcare environment. 
This course provides hands-on experience 
with Electronic Medical Record software and 
covers related topics, including implementing 
systems, different types of electronic records, 
creating and retrieving patient information, 
and maintaining privacy and security. Students 
are introduced to industry standards, federal 
requirements, and government programs, 
such as incentive payments and meaningful 
use.
VM114  |  66 hours  |  $345  

sect 52  Feb 16–May 11  M/W 6-9pm

sect 51  Mar 10–May 31  T/Th 8:30-11:30am

ALLIED HEALTH — continued

CAREER TRAINING  |   Allied Health

Medical  
Insurance Billing

C E R T I F I C A T E  P R O G R A M

REQUIRED COURSES:

•  Medical Terminology
•  Electronic Health Records
•  Insurance Billing
•  80 Hour Externship
•  NHA Certification Prep –  

Billing & Coding

248 Hours   |  $1,737

Daytime & Evening Classes Available

Please note:  A favorable criminal background 
check is required. Program cost does not 
include textbooks.Bayhealth Medical Center’s 

partnership with POLYTECH 
is invaluable.  We have hired 
numerous POLYTECH alumni and 
students from various programs 
over the last several years.  Our 
hires from POLYTECH have been 
for the areas of Medical Assistant, 
Patient Care Technician, Licensed 
Practical Nurse, Sterile Processing, 
Information Technology, Medical 
Administrative Assistant, Patient 
Service Representative, and Plant 
Operations/Facilities Management. 

POLYTECH has been very receptive 
to implementing new programs 
and reestablishing other programs 
as needed to support our business 
needs. We look forward to many 
more years of high-quality 
collaboration with POLYTECH!

 —  Heather Elzey, SHRM-CP, PHR 
Recruitment Manager  
Bayhealth Medical Center

“

  = Textbook Required / Not included in tuition fee
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Insurance Billing
This course prepares students to perform bill-
ing and insurance operations in the medical 
office. Participants are taken through the bill-
ing process from insurance plans to claim cod-
ing and documentation. NOTE: This course is 
one of the requirements for students wishing 
to sit for the NHA Certified Billing and Coding 
Specialist (CBCS) exam.
VM104  |  72 hours  |  $389  

sect 73  Mar 1–May 31  T/Th 6-9pm

sect 72  Mar 25–May 27  M/W/F 12:30-3:30pm

Phlebotomy
Learn the proper procedure for venipuncture, 
butterfly and microcapillary collection of 
blood samples and the complications encoun-
tered during phlebotomy in this introductory 
course. Other topics include proper order of 
draw, appropriate tube selection, specimen 
handling, and special phlebotomy proce-
dures. Nurses and other clinical healthcare 
professionals may find this course helpful as a 
refresher.
VM206  |  54 hours  |  $285  

sect 76  Mar 11–Apr 29  M/W/F 8:30-11:30am

sect 77  Apr 5–Jun 14  T/Th 6-9pm

Allied Health Externship
Medical Assisting, Phlebotomy Technician, 
and Medical Insurance Billing students spend 
time in actual work settings employing skills 
learned throughout their programs. Extern-
ship experience is anticipated to begin at the 
completion of classroom training. Start dates 
may vary and daytime hours are required. 
Students must be pre-registered for externship 
training 60 days prior to the start date of the 
externship and are required to attend manda-
tory externship meeting(s) in advance. See 
Career Program Specialist for details.
VM203  |  120 hours  |  $899  

sect 139  Jun 1–Jun 21  M-F 8-4pm

Employment Prep
Employment Prep is designed to prepare you 
for the job search. Students create a resume, 
compose a cover letter, network for job leads, 
develop interviewing skills, and learn career 
success strategies. This is an online, instructor-
led, project-based course.
VB112  |  24 hours  |  $195  

sect 32  May 3–May 26  T/Th 6-9pm

Phlebotomy  
Technician

C E R T I F I C A T E  P R O G R A M

Phlebotomy technicians are essential 
members of the healthcare team 
who often work in clinical and 
laboratory settings. The Phlebotomy 
Technician program prepares you 
to perform this vital role. In this 
program you will complete courses 
in Anatomy & Physiology, Medical 
Terminology, Fundamentals of 
Phlebotomy, and NHA Certification 
Prep, as well as a 80-hour externship 
where you will get the experience 
you need to get started in your 
career as a Phlebotomy Tech. 

REQUIRED COURSES:

•  Medical Terminology 
•  Anatomy and Physiology 
•  Phlebotomy
•  80 Hour Externship 
•  NHA Certification Prep – 

Phlebotomy 

230 Hours   |  $1,737

Daytime & Evening Classes Available

Please note:  A favorable criminal background 
check is required. Program cost does not 
include textbooks.
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Practical Nursing
Prepare for the State of Delaware  
Practical Nursing License Exam (NCLEX-PN)  
in our intensive 11-month program.
This three semester program is designed to help individuals develop 
the knowledge, critical thinking, decision-making, technical, and 
psychological skills, and caring required to become a Practical Nurse. 
The program includes classroom, clinical experiences, and nursing 
skills laboratory opportunities. A diploma is awarded upon 
completion of the program.

Fully Accredited by Accreditation Commission  
for Education in Nursing, Inc. (ACEN)
The practical nursing program at POLYTECH Adult Education located in Woodside 
Delaware is accredited by the Accreditation Commission for Education in Nursing 
(ACEN). The most recent accreditation decision made by the ACEN Board of 
Commissioners for the practical nursing program was continuing accreditation.

1,496 hours  |  $14,199 includes texts

•  Other application and  
enrollment fees are not included.

•  Pell Grants available  
to qualified applicants

•  Eligible students may use their  
VA benefits for this program.

•  Application fee: $125

•  For admission criteria, visit:  
polytechworks.com

INFO 
SESSIONS 

Call for details: 
302.697.4545

POLYTECH

FALL SEMESTER:
• Fundamentals of Nursing
• Anatomy & Physiology
• Pharmacology

SPRING SEMESTER:
• Medical-Surgical Nursing I
• Maternal-Child/Pediatric Nursing
• Human Growth & Development
• Microbiology

SUMMER SEMESTER:
• Medical Surgical Nursing II
• Mental Health Nursing
• NCLEX Review & Preparation

2020/2021 
OUTCOMES

90.6% 
Completion (29/32)

89.1% 
 NCLEX First Attempt (33/37)

93.3% 
Graduate Placement (28/30)

ACEN  |  3390 Peachtree Rd. NE, Suite 1400, Atlanta, GA, 30326  |  404.975.5000  |  acenursing.org
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For info session dates and information, contact Mary Wilt:             call 302.697.4545 or email mary.wilt@polytech.k12.de.us

2020/2021 
OUTCOMES

90.6% 
Completion (29/32)

89.1% 
 NCLEX First Attempt (33/37)

93.3% 
Graduate Placement (28/30)

Info Sessions for the 2022 class begin in October.  
Apply early and don’t miss out.

POLYTECH prepared me to jumpstart my business 
(LemaDawn Healthcare Staffing) with confidence. Not only 
have I gained the knowledge to be an excellent nurse, but 
I have also gained the drive and motivation to help others 
reach their goals and aspirations. POLYTECH allowed me to 
maintain a healthy work-life balance with their assortment of 
classes. I was able to go to school and take care of my family. 
Overall, this is a great program for all aspiring nurses.

—   Jamyra Lopez, LPN, CEO, LemaDawn Healthcare Staffing

“
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CAREER TRAINING  |   Allied Health . Health Careers . Healthcare CE . CPR & First Aid

NHA Certification Prep
Having a national certification demonstrates to 
the healthcare industry that you are proficient 
in your specific area of study. This certification 
can provide you the competitive edge needed 
and may very well be the deciding factor in 
obtaining a job or promotion. For anyone 
determined to stay in demand in the health-
care field, national certification can be the 
passport to success. This review class is open 
to current students as well as graduates.
VM212  |  6 hours  |  $49  

sect 44  Jan 31 only  M 8-3:30pm

sect 46  Jun 28 only  T 8-3:30pm

HEALTH CAREERS

Certified Nursing Assistant
Start a career in healthcare with the challeng-
ing Certified Nursing Assistant program. Learn 
to provide compassionate and competent 
patient care. Job placement, drug screen, and 
state certification exam fees are included in 
the tuition. Students must meet with a Career 
Program Specialist prior to enrollment.
VM107  |  184 hours  |  $2,399  

sect 01  Jan 24–Mar 3  M-F 8:30am-3:30pm

Dental Assistant
Be a part of the fast growing dental industry. 
This program will prepare you to work as a 
dental assistant in less than a year. Classes 
meet 3 evenings per week and will provide 
you with the knowledge and information you 
will need to succeed. All students are required 
to pass the DANB Radiation Health and Safety 
exam and complete a 120-hour externship 
experience prior to graduation.
VM126  |  360 hours  |  $3,149  

sect 11  Jan 11–Aug 12  T/W/Th 5:30-8:30pm

Ophthalmic Assistant
Ophthalmic Assistants work with an ophthal-
mologist (eye doctor) to provide patient care 
by performing many different eye-related 
clinical functions. This training prepares stu-
dents to care for patients by taking histories, 
performing various procedures and tests, and 
preparing patients to see the doctor. Training 
consists of 140 hours of classroom instruction 
and 60 hours of externship. Students must 
meet with a Career Program Specialist prior to 
enrollment.
VO101  |  200 hours  |  $1,500  

sect 14  Jan 18–Jun 9  T/Th 5:30-9:30pm

AAPC Certified Professional Coder
Medical coding is one of the fastest-growing 
allied health occupations. Individuals who 
complete this program are eligible to sit for 
the American Academy of Professional Coders 
(AAPC) Certified Professional Coder Exam. 
AAPC is recognized as a professional level 
industry standard. Textbook, AAPC member-
ship, online practice exams, and certification 
exam fee are included in tuition. Coding books 
are required for the course and are provided 
by the student. Prerequisite: Anatomy and 
Physiology and Medical Terminology. Prior 
coding experience is recommended.
VM132  |  81 hours  |  $1,795  

sect 21  Jan 18–Apr 28  T/Th 6-9pm

HEALTHCARE CONT. ED.

CNA Train the Trainer
Are you a nurse who is interested in teaching 
CNAs? This blended learning course satisfies 
the State of Delaware training requirement for 
new instructors. Classes are a combination of 
online, lab, and clinical instruction. The clinical 
portion of the course may require daytime 
availability and the dates may vary depending 
on site availability.
TT308  |  16 hours  |  $199  

sect 131  Feb 15–Feb 24  T/Th 5:30-9:30pm

CPR & FIRST AID

BLS Provider
This course is designed to provide healthcare 
professionals with the ability to recognize and 
address life-threatening emergencies and 
includes CPR, AED, and choking response.
CPR13  |  6 hours  |  $65  

sect 9  Jan 10 only  M 9-3pm

CPR14  |  6 hours  |  $65  

sect 0  Jan 18 only  T 4-10pm

sect 1  Feb 3 only  Th 9-3pm

sect 2  Feb 15 only  T 4-10pm

sect 3  Mar 7 only  M 4-10pm

sect 4  Mar 22 only  T 9-3pm

sect 5  Apr 8 only  F 9-3pm

sect 6  Apr 28 only  Th 9-3pm

sect 7  May 10 only  T 9-3pm

sect 8  May 26 only  Th 9-3pm

  = Textbook Required / Not included in tuition fee
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Early Care & Education  |   CAREER TRAINING

Early Care & Education I
If you are thinking about working  
with young children, then Early Care  
and Education I is the class for you.  
The Office of Child Care Licensing 
requires that all Early Childhood Assistant 
Teachers have at least a high school 
diploma or its equivalent, successfully 
complete Early Care and Education I,  
and have six months experience working 
with children preschool age or younger  
in a group setting. 

Early Care and Education I is a series 
of eight early childhood introductory 
courses approved by Delaware First and 
combined in a single course. Outside 
assignments are required. Participants 
will be assisted in developing a portfolio. 

This course is approved through Childcare 
Licensing in Delaware and the hours can 
be applied toward relicensure or CDA 
(Child Development Associate) credentials.

VR304  |  66 hours  |  $325  

sect 02  Jan 24–Apr 11  M/W 6-9pm

Early Care & Education II
This course builds on Early Care and 
Education I content to help participants 
develop strategies and reflective practice 
in working with young children. 

This course is approved through Childcare 
Licensing in Delaware and the hours can 
be applied toward relicensure or CDA 
(Child Development Associate) credentials.

VR404  |  66 hours  |  $325  

sect 02  Jan 24–Apr 11  M/W 6-9pm

Early Care & Education Training

These courses are designed  
to prepare students for entry-level 
employment in the field of Early Care 
& Education — and are approved 
through childcare licensing in 
Delaware.  Hours can be applied 
toward relicensure or CDA (Child 
Development Associate) credentials. 

Information/Registration Sessions: Dec 2 or Dec 14 @ 6:00pm 

For info/registration, contact Mary Wilt at mary.wilt@polytech.k12.de.us

register online > w w w. POLYTECHWORKS . com or call  > 302.697.4545
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CAREER TRAINING  |   CPR & First Aid

BLS CPR Skills Session
This course meets the mandatory recertifica-
tion requirements for all medically licensed 
providers such as MD, RN, EMT and First 
Responder.  It is designed to verify the skills 
portion of the BLS for Healthcare Provider or 
Heartcode for BLS CPR/AED Online Course 
and is not for initial certification. Part 1 of this 
course is completed online at www.onlineaha.
org.
CPR52  |  2 hours  |  $30  

sect 3  Jan 14 only  F 9-11:am

sect 4  Mar 11 only  F 9-11am

Heartsaver CPR Adult/Child & Infant
Heartsaver CPR is a classroom course that 
teaches basic CPR skills such as performing a 
head tilt-chin lift and giving compressions and 
breaths. This course includes teaching adult, 
children and infant CPR, AED, and choking 
response.
CPR32  |  3 hours  |  $45  

sect 4  Feb 10 only  Th 9am -12pm

sect 5  Apr 4 only  M 4-7pm

Heartsaver Pediatric First Aid CPR AED
The Heartsaver Pediatric First Aid CPR AED 
course is designed to meet the regulatory 
requirements for child care workers and 
teaches child care providers and others to 
respond to and manage illnesses and injuries 
of a child or infant in the first few minutes until 
professional help arrives. Target Audience-
camp counselors, child care workers, coaches, 
foster care workers, and others responsible 
for children including parents, grandparents, 
babysitters, teachers and youth group leaders.
CPR23  |  6 hours  |  $65  

sect 2  Jan 27 only  Th 9-3pm

sect 3  Mar 15 only  T 4-10pm

Customized Training  
for CPR & First Aid
We offer BLS for Healthcare 
Providers, Heartsaver CPR 
AED, Heartsaver Fist Aid, 
and Heartsaver Pediatric 
First Aid CPR AED courses.

•  Customized training  
offered on-location

•  Excellent instructors  
and competitive pricing

•  Ask about discounts  
for larger groups or 
multiple classes

For details, please contact  
Lewis Sacks at 845-222-0922. 

POLYTECH Adult Education  
has partnered with  

Wilmington University.

This partnership allows our current 
students and graduates, who have 
completed courses in Information 
Technology, Industrial Maintenance 
Mechanics, Mechatronics, Automotive, 
Electrical, Plumbing, HVAC/R, Frontline 
Management, and Early Care and 
Education, to receive credits toward  
a University degree program. 

This opportunity provides one more way 
for POLYTECH Adult Education students 
to advance their career opportunities.

To learn more, make an appointment 
with a POLYTECH Career Program 

Specialist by calling (302)697-4545.



Many of these classes are part of a  
POLYTECH Apprenticeship Program. 

POLYTECH Adult Education offers a full range of 
workforce programs for students at various levels and 
in different industries. The ELiNC program at Polytech 
Adult Education prepares adult English language 
learners (ELLs) for employment in growing job fields. 

There are multiple entry points into the different 
career areas we offer, with options designed to  
best meet the needs of individual learners. 

POLYTECH is offering four ELiNC programs  
this semester in order to expose ELLs to  
these entry-level career opportunities:

Each of these ELiNC programs provide ELLs  
with entryways into the related career areas,  
as well as providing additional opportunities  
for training and employment. 

Secure a better future.

Strengthening Our Workforce. Strengthening Our Community.

302.697.4545  |  polytechworks.com

For more information contact Trudy Pechin:
trudy.pechin@polytech.k12.de.us  |  302.697.4545  

AREA OF FOCUS PROGRAM

Healthcare Home Health Aide

Construction  Building  
Construction Core

Mechanical Trades  Maintenance Mechanic 
Fundamentals

Supervision  
and Management Frontline Supervision
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CONSTRUCTION

Building Construction Core
The Building Construction Core (BCC) class will 
prepare you to work in the building construc-
tion industry and is the first step toward a 
career in the construction trades. This course 
is a prerequisite for enrolling in any of the 
building construction related apprenticeship 
courses and satisfies the first semester require-
ment for year 1. Individuals who can demon-
strate recent (past 3 years) construction related 
employment and can pass the BCC bypass 
exam can go directly into semester 2.
BC111  |  100 hours  |  $199  

sect 7  Mar 15–Jun 16  T/Th 6-9pm

Civil Construction Laborer I,  
Semester 2
This course continues to lay the foundation for 
a career in the construction field and com-
pletes the requirements for the first year of the 
two-year Civil Construction Laborer Registered 
Apprenticeship related training program. Top-
ics covered include construction equipment 
and methods, erosion and sediment control, 
an introduction to surveying, properties or 
concrete, foundations, and more. Prerequisite: 
Building Construction Core (BCC) or successful 
completion of the BCC test out.
CCT30  |  100 hours  |  $199  

sect 11  Jan 10–Apr 11  M/W 6-9pm

ELECTRICAL

Electrical I, Semester 2
This first course in the Electrical Apprentice-
ship program provides classroom instruc-
tion on basic safety, tools, test equipment, 
blueprint reading, electrical theory, residential 
wiring techniques and an introduction to the 
National Electric Code (NEC).
VE101  |  100 hours  |  $199  

sect 48  Jan 3–Apr 4  M/W 5:30–8:30pm

sect 47  Jan 4–Mar 29  T/Th  5:30–8:30pm

Technical Trades

16

CIVIL  
CONSTRUCTION 

LABORER
APPRENTICESHIP PROGRAM

For more information, contact  
Trudy Pechin at 302.697.4545 or  

trudy.pechin@polytech.k12.de.us

The Civil Construction Laborer 
Apprenticeship is a two year 
program that includes 316 hours 
of related instruction and 4,000 
hours of on-the-job training. The 
program is designed to prepare 
participants to enter into a career 
in the Civil Construction/Heavy 
Highway industry, where they 
will engage in broad range of 
construction-related activities.



ELECTRICAL -  
CONTINUING EDUCATION

Test Prep for the Electrical Exam
Get prepared for the electricians licensing 
exam in this hard hitting course. Over 1,000 
questions and calculations will be covered 
from similar exams. Additional preparation 
and study outside of class will be required 
of all students. Textbook and 2011 NEC code 
book purchase required. EXAM FEE IS NOT 
INCLUDED IN TUITION COST.
VE420  |  36 hours  |  $249  

sect 29  Apr 25–Jun 6  M/W 6-9pm

HVAC

HVAC-R I, Semester 2
This introductory apprenticeship related 
training course in heating, air-conditioning, 
ventilation, and refrigeration covers refrigera-
tion principles, heating basics, trade tools 
and test equipment, safety, blueprint reading, 
and basic installation procedures. Refrigerant 
handling and national standards are stressed 
throughout the course.
VH101  |  100 hours  |  $199  

sect 30  Jan 3–Apr 4  M/W  5:30–8:30pm

HVAC -  
CONTINUING EDUCATION

Refrigerant Transfer  
& Recovery Certificiation Prep & Test
This course will prepare you to sit for a nation-
ally recognized EPA certification exam in Type 
I, II, III, or IV. Successful completion of the Sec-
tion 608 exam is required for approval to work 
on stationary air conditioners and refrigera-
tion systems. Certification cost is included in 
tuition.
VH121  |  18 hours  |  $179  

sect 02  May 2–May 18  M/W 6-9pm

Refrigerant Transfer 
 & Recovery Certification Test Only
Receive a nationally recognized EPA certifica-
tion in Type I, II, III, or IV. Successful comple-
tion of the Section 608 exam is required for 
approval to work on stationary air conditioners 
and refrigeration systems.
VH121  |  3 hours  |  $89  

sect 03  May 18 only  W 6-9pm

register online > w w w. POLYTECHWORKS . com or call  > 302.697.4545 17

Many of these classes are part of a  
POLYTECH Apprenticeship Program. 
More information: page 19

  = Textbook Required / Not included in tuition fee

GROVES ADULT HIGH SCHOOL
— For Adults and Out-of-School Youth — 

Learn more on page 30
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MASONRY

Masonry 1, Semester 2
This course continues to build upon what 
students learned in Building Construction Core 
and satisfies the related training requirement 
for the Masonry Construction Registered 
Apprenticeship program. Participants learn 
about the masonry industry, safety, tools and 
equipment, measurement, drawings, and speci-
fication, mortar, and masonry unit instillation.
VCM10  |  100 hours  |  $199  

sect 01  Jan 10–Apr 11  M/W 5:30pm-9:30pm

PLUMBING

Plumbing I, Semester 2
Plumbing I is the first course in the four-year 
Plumbing apprenticeship program and intro-
duces those new to the trade to plumbing 
installation and repair in residential and light 
commercial buildings. Participants learn the 
basics of blueprint reading, plumbing safety, 
trade tools, plumbing calculations, fittings, fix-
tures, distribution systems and piping methods.
VN101  |  100 hours  |  $199  

sect 26  Jan 3–Apr 4  M/W  5:30–8:30pm

WELDING & METALWORK

MIG/TIG Welding
This is a specialized course for those who 
already have a basic understanding of weld-
ing. Students will be introduced to produc-
tion welding, metal inert gas (MIG) welding 
processes and practice, and tungsten inert gas 
(TIG) welding processes, and practice. Extensive 
hands-on practice is required in this course.
VW110  |  72 hours  |  $425  

sect 55  Jan 11–Mar 31  T/Th 6-9pm

TECHNICAL TRADES  |    Masonry . Plumbing . Welding & Metalwork

Many of these classes are part of a  
POLYTECH Apprenticeship Program. 
More information: page 19   = Textbook Required / Not included in tuition fee

To register or get more information, go to polytechworks.com/trades-career-training-app

Since starting my career in 
plumbing and my enrollment  
at POLYTECH Adult Education, 
my only regret is not getting  
into the trades sooner.

—  Austin Lanouette 
Plumbing Apprentice  
Sobieski Enterprises, Inc 

“
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For more information contact Trudy Pechin:
trudy.pechin@polytech.k12.de.us  |  302.697.4545  

Delaware Registered Apprenticeships

POLYTECH offers a range of new and traditional apprentice programs. 
Participants can earn nationally-recognized journeyperson papers and 
industry-specific certifications. Continuing education opportunities 
are also available for professionals who have already completed an 
apprenticeship and are seeking to advance their career. 

Apprenticeship Information 
& Registration Sessions:  
Dec 2 or Dec 14 @ 6:00pm 

To sign up, contact Trudy Pechin: 
trudy.pechin@polytech.k12.de.us

NOTE: Tuition for registered apprentices is paid by State of 
Delaware Apprentice Training Grant. Apprentice students 
are required to pay a non-refundable $50 application and 
processing fee at the time of enrollment. All registered 
apprentice students must present a copy of their signed 
apprenticeship contract at the time of enrollment. For more 
information about the State of Delaware Apprenticeship 
Program email Kyle Maguire at kyle.maguire@state.de.us.

Registered Apprenticeship 
Programs include:

CONSTRUCTION

•  Civil Construction Laborer
•  Electrical 
•  Electronic Systems 

Technician
•  HVAC/R
•  Masonry  NEW!
•  Plumbing
•  Welding/Fabrication

MECHANICAL

•  Automotive Technician
•  Diesel Technician
•  Industrial Machine  

Systems Technician  NEW!
•  Industrial Maintenance 

Mechanic
•  Wastewater Technician
•  Water Systems  

Operations Specialist 

INFORMATION TECHNOLOGY

•  Computer Support 
Specialist  NEW!

•  Networking Technician



Welding/Metal Fabrication VII
This course is one of the eight related train-
ing courses required to complete the 4-year 
Welding/Metal Fabrication Apprenticeship 
program. This course covers CNC plasma table 
drawing and cutting, fabrication techniques, 
and additional welding processes. Welding 
gloves and safety gloves are available for pur-
chase on the first night of class. Prerequisite: 
Welding/Metal Fabrication I.
VI108  |  72 hours  |  $425  

sect 30  Jan 10–Apr 6  M/W 6-9pm

MAINTENANCE

Maintenance Fundamentals
Maintenance Fundamentals provides learn-
ers with the solid foundation needed to start 
a career in maintenance. Students will be 
assisted with gaining entry-level employment 
in any number of possible areas, including 
manufacturing, automotive/diesel, heavy 
equipment, or facilities maintenance. This 
course also serves as an entry point into the 
different maintenance related apprentice-level 
programs offered at Polytech.
VI107  |  100 hours  |  $199  

sect 44  Jan 10–Apr 6  M/W 5:30-9:30pm

Intro to PLCs
This fast-paced course covers the installa-
tion, basic programming, troubleshooting 
and repair of Programmable Logic Controllers 
(PLC), as well as PLC ladder logic theory, input 
and output devices, wiring, sequencing and 
count functions. This is one of the eight related 
training courses required for completion of the 
Industrial Maintenance Mechanic Registered 
Apprenticeship program.
VI102  |  72 hours  |  $299  

sect 54  Mar 8–Jun 7  T/Th 6-9pm

Hydraulics and Pneumatics
This course covers the operation, theory, 
design, troubleshooting and repair of 
hydraulic and pneumatic systems, including 
pumps and compressors, piping, conditioning, 
controls and operators. This course satisfies 
requirements toward the State of Delaware 
IMM Apprenticeship Related Training.
VI103  |  72 hours  |  $299  

sect 27  Jan 11–Mar 31  T/Th 6-9pm

WELDING & METALWORK 
continued

TECHNICAL TRADES  |    Welding & Metalwork . Maintenance

Many of these classes are part of a  
POLYTECH Apprenticeship Program. 
More information: page 19

 I cannot say enough about  
the POLYTECH Adult Education 
Program and the staff who works 
there. The Delaware Department 
of Transportation has partnered 
with POLYTECH Adult Education 
for many years and the training, 
initiative, and willingness to work 
with us constantly gets stronger.

–  Robbie Weakland 
Training and Education Manager, DelDOT

“
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Technical Drawing
This online course provides the knowledge 
and skills required to read and interpret tech-
nical drawings and Includes an introduction to 
print reading, multi-view drawings, dimen-
sional measurement, conversion, drawings & 
scales, calipers, and micrometers.
VI105  |  25 hours  |  $199  

sect 13  Apr 4–May 11  M/W 6-8:30pm

HEAVY EQUIPMENT

Heavy Equipment - Engine Systems
This course is designed to build upon the 
foundational understanding of prime mover 
subsystems covered in Maintenance funda-
mentals. Students will study the gas and diesel 
internal combustion engines that serve as 
power plants for most agricultural, construc-
tion, and forestry machines. Students will deep 
dive into the world of pistons, intake valves, 
exhaust valves, camshafts, timing, ignition, 
cooling, and fuel systems. Maintenance Fun-
damentals training or experience is required 
prior to enrollment.
AH200  |  72 hours  |  $349  

sect 1  Feb 28–May 25  M/W 6-9pm

TECHNICAL TRADES

For more information contact Trudy Pechin:
trudy.pechin@polytech.k12.de.us 

302.697.4545  

INDUSTRIAL 
MACHINE SYSTEMS 
TECHNICIAN
Industrial Machine Systems Technicians 
work in a manufacturing environment 
and are responsible for maintenance, 
assembly, installation, alignment, 
programming, troubleshooting, repair, 
calibration, and adjustment of a variety 
of industrial equipment and machine 
systems. This is a hybrid program takes 
approximately two years to complete.

IN-PERSON and ONLINE COURSES: 
•  Maintenance Fundamentals 
•  Computer Foundations 
•  Technical Mathematics
•  Hydraulics and Pneumatics 
•  Technical Drawing
•  Welding for Mechanics
•  AC/DC Circuit Theory  

and Application
•  Digital Circuits and Automation
•  Introduction to PLCs 
•  Team Leader  

Tuition for this Registered Apprenticeship 
program is covered by the State of 
Delaware Apprenticeship Grant. 

Individuals who complete this program 
have the opportunity to transfer into the 
four-year Industrial Maintenance Mechanic 
program with advanced standing. 
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OUTDOOR POWER 
EQUIPMENT

Two Stroke Engines
Two Stroke Engines is one of four courses 
in the Polytech Outdoor Power Equipment 
program and is designed to provide the 
knowledge and skills necessary to diagnose, 
service, and repair two stroke engine systems 
used in the outdoor power equipment indus-
try. Students are prepared for the Equipment 
and Engine Training Council (EETC) Two-
Stroke Engine Certification, which is widely 
recognized by prospective employers in the 
industry.
VX106  |  72 hours  |  $299  

sect 42  Jan 11–Mar 31  T/Th 6-9pm

AUTO/DIESEL

A4 Suspension and Steering
The A4 Suspension and Steering course is 
designed to train students to perform mainte-
nance on automotive suspension and steering 
systems. The course addresses the diagnosis 
and repair of steering and suspension systems, 
wheel alignment, and wheel and tire diagnosis 
and repair. This course satisfies one of the four 
required courses for the Automotive Techni-
cian Specialist-Tech C Apprenticeship program.
VX106  |  72 hours  |  $299  

sect 40  Jan 10–Apr 6  M/W 6pm-9pm

A6 Electrical/Electronic Systems
The A6 Electrical/Electronic Systems course is 
designed to train students to perform mainte-
nance on automotive electrical and electronic 
systems. The course addresses the diagnosis 
and repair of general electrical, starting, charg-
ing, instrument, and body electrical systems. 
This course satisfies one of the four required 
courses for the Automotive Technician Special-
ist-Tech C Apprenticeship program.
VX106  |  74 hours  |  $299  

sect 41  Jan 11–Mar 31  T/Th 6-9pm

TECHNICAL TRADES  |    Outdoor Power Equipment . Auto/Diesel

Many of these classes are part of a  
POLYTECH Apprenticeship Program. 
More information: page 19

For more information contact Trudy Pechin:
trudy.pechin@polytech.k12.de.us 

302.697.4545  

OUTDOOR  
POWER 
EQUIPMENT 
TECHNICIAN
The Outdoor Power Equipment 
Technician program is designed 
to prepare participants to become 
qualified technicians working in 
the power equipment industry. 
The program follows Equipment 
& Engine Training Council (EETC) 
curriculum and includes courses in 
Small Engine Service Foundations, 
Two Stroke Engines, Four Stroke 
Engines, and Driveline. Students 
have access to online training 
materials through EETC and Kohler 
and are prepared to complete the 
related EETC certification exam at 
the end of each course.
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AUTOMOTIVE & DIESEL  
Technician Apprentice Programs

For more information contact Trudy Pechin:
trudy.pechin@polytech.k12.de.us  |  302.697.4545  

AUTOMOTIVE TECHNICIAN 

COURSES CERTIFIC ATION 

G1 Maintenance & Light Repair ASE - G1

A5 Brakes ASE - A5

A4 Suspension & Steering ASE - A4

A1 Engine Repair ASE - A1

A6 Electrical/Electronic Systems ASE - A6

DIESEL TECHNICIAN 

COURSES CERTIFIC ATION

T8 Preventative  
Maintenance Inspection ASE - T8

T4 Brakes ASE - T4

T5 Suspension & Steering ASE - T5

T6 Electrical/Electronic Systems ASE - T6

T2 Diesel Engines ASE -T2

Information & 
Registration Sessions:
Dec 2 or Dec 14 @ 6:00pm 

To sign up, contact Trudy Pechin: 
trudy.pechin@polytech.k12.de.us

Auto/Diesel  |   TECHNICAL TRADES

I started out in Detail at Winner 
Auto and I wanted to become  
an Auto Technician. I got the  
chance to work on cars and started 
the Apprenticeship program  
at POLYTECH Adult Education.  
Now I’m able to tear down engines 
and put them back together.  

—  Christine Hennessey  
Automotive Apprentice 
Winner Subaru Volkswagen 

“
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TECHNICAL TRADES  |   Auto/Diesel . Continuing Education

T4 Brakes (Diesel)
The T4 Brakes course is designed to train stu-
dents to perform maintenance on truck brake 
systems. The course addresses the diagnosis 
and repair of air brakes, hydraulic brakes, air 
and hydraulic brake systems (ABS), automatic 
traction control (ATC), and electronic stability 
control systems. This course satisfies one of the 
four required courses for the Diesel Technician 
Apprenticeship program.
VX106  |  72 hours  |  $299  

sect 39  Jan 10–Apr 6  M/W 6-9pm

CONTINUING EDUCATION

OSHA 10 Hour-Construction
The OSHA 10 Hour - Construction course 
provides entry-level construction workers 
with information about their rights, employer 
responsibilities, how to file a complaint, and 
how to identify and avoid hazards on a job site.
OSHA1  |  10 hours  |  $299

sect 017  Apr 11–Apr 13  M/W 8:30-2pm

The POLYTECH Adult Education Program’s commitment to provide 
accurate training goes above and beyond our requests each time.  
Their staff and instructors are always courteous, informative, and just 
a pleasure to work with. The Delaware Department of Transportation 
has partnered with the POLYTECH Adult Education Program for a 
number of years now, and they always provide quality service and 
training to our employees.  John and his staff are always willing and 
eager to work with us to develop and adapt their training curriculum 
to fit our requests.  We look forward to continue to utilize POLYTECH 
Adult Education for our training and certification needs.

–  Greg Naylor / Training Coordinator, DelDOT Equipment Management

“

AUTO/DIESEL — continued
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For more information contact Trudy Pechin:
trudy.pechin@polytech.k12.de.us  |  302.697.4545  

Electro-Mechanical Technician
C E R T I F I C A T E  P R O G R A M

More than 50% of companies indicate 
plans to increase US-based production 
by at least 5% in the next five years.* 

We’re seeing evidence of this in Delaware 
right now. In addition to new jobs, existing 
positions are getting harder to keep filled. 
The current workforce is aging and there 
just aren’t enough trained people to 
take their place. The Electro Mechanical 
Technician program was designed to meet 
this growing need.

Participants are trained in various 
technical applications, including precision 
measurement, print and schematic 
reading, bearings, flexible belt drives, 
mechanical drives, alignment, electrical 
theory, test equipment, troubleshooting, 
wiring, solenoids, AC/DC generators, 
transformers/contactors, and hydraulics 
and pneumatics. 

According to the latest report by the 
Delaware DOL, the average Industrial 
Mechanic in Delaware earns $27.65/hour 
and the average Industrial Electrical 
Technician is making $32.21/hour.*

The Electro-Mechanical Technician 
program will provide you with the  
skills you need. Placement assistance  
is provided to all program participants.

* Delaware Department of Labor, OOLMI, Delaware Wages 2020

Electro-Mechanical 
Technician
CERTIFICATE PROGRAM

This program prepares students 
to work in a manufacturing 
setting as maintenance and 
electrical technicians. Students 
who complete this program will 
receive advanced placement in 
the POLYTECH Adult Education 
Industrial Maintenance Mechanic 
apprenticeship program. Job 
placement services are available. 

VD105  |  368 hours  |  $3074  

sect 25  Jan 24–May 12  
 M-F 8:30-3:30pm

Inquire today to see if you  
qualify for financial assistance.

TUITION COVERAGE
Polytech Adult Education was 
awarded a Blue Collar training 
grant that covers the full tuition 
cost for qualified participants.  

• Equal opportunity employer/program

•  Auxiliary aids and services are available upon 
request to individuals with disabilities.

  = Textbook Required / Not included in fee 
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TECHNICAL TRADES  |   Continuing Education . Logistics

OSHA 10 Hour-General Industry
The OSHA 10 Hour-General Industry course 
is designed to familiarize workers with OSHA 
standards as well as safety and health hazards 
common to the workplace. Participants will be 
instructed on identifying, avoiding, controlling, 
and preventing jobsite hazards. This course is 
appropriate for workers in the following fields: 
factory operations, manufacturing, storage, 
warehousing, health care, and more.
OSHA1  |  10 hours  |  $75  

sect 013  Feb 2–Feb 3  W/Th 8:30-2pm

sect 014  Mar 30–Mar 31  W/Th 8:30-2pm

sect 015  May 4–May 5  W/Th 8:30-2pm

sect 016  May 25–May 26  W/Th 8:30-2pm

Troubleshooting Method
Troubleshooting may seem like a lost or dying 
art, but it is something that can be taught 
fairly easily. Participants in this course will 
learn the several identifiable and repeatable 
steps that make up a logical troubleshooting 
process and will be introduced to basic print 
reading and test equipment.
VT102  |  14 hours  |  $99  

sect 14  Apr 26–May 5  T/Th 6pm-9:30pm

Troubleshooting Applications
Participants in this course will apply the trou-
bleshooting steps they learned in the Trouble-
shooting Method course. Opportunities will 
be provided to solve a series of electrical and 
mechanical faults, utilizing the appropriate 
print materials, test equipment and tools. 
Prerequisite: Troubleshooting Method.
VT402  |  14 hours  |  $99  

sect 07  May 10–May 19  T/Th 6pm-9:30pm

LOGISTICS

Warehouse & Forklift
Warehouse Operations & Material Handling is 
a 48-hour (8 day) hybrid course that prepares 
participants to work in a modern warehouse 
environment. The course includes instruction 
in the areas of warehouse operations, material 
handling, inventory, and workplace safety, 
as well as an opportunity to earn an OSHA 
10-hour General Industry credential and com-
plete a Forklift Operator/Safety training.
WO121  |  48 hours  |  $299  

sect 1  Jan 25–Feb 4  T-F 8:30-3:30pm

sect 4  Mar 22–Apr 1  T-F 8:30-3:30pm

sect 2  Apr 26–May 6  T-F 8:30-3:30pm

sect 3  May 17–May 27  T-F 8:30-3:30pm

CONTINUING EDUCATION 
continued

CUSTOMIZED TRAINING
Fits YOUR Needs/Schedule/Budget!

Contact John Morris at 302.697.4545 
or john.morris@polytech.k12.de.us

To register or get more information, go to polytechworks.com/trades-career-training-app
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FORKLIFT & WAREHOUSE TRAINING 
—  IN PARTNERSHIP WITH DOGFISH HEAD —

Individuals who meet the entrance requirements and successfully complete 
the Warehouse Operations & Material Handling course at POLYTECH will be 
offered an employment opportunity at the Dogfish warehouse in Milton, DE.

Take the first step to your new career today.

Learn how at polytechworks.com or  
call Trudy Pechin today at (302) 697-4545.

POLYTECH Adult Education

PARENTS AS TEACHERS

For more information:
Contact Stephanie Wagner at 302.697.4545  
or stephanie.wagner@polytech.k12.de.us

•  Family fun events
•  Free home visitation  

by a trained professional
•  Evidence-based information
•   Developmental screenings
•  Community connections 

FREE PROGRAM! 

Help your child develop to their 
full potential by participating 
in Parents as Teachers (PAT). We 
connect families to information 
and resources and prepare them 
to make the choices that are 
best for them. 

POLYTECH Adult Education and  
Dogfish Head Craft Brewery are 
collaborating to offer job seekers  
with a unique opportunity! 
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Career Services 
provides work 
readiness and job 
placement assistance  
to all POLYTECH 
workforce training 
program students  
and graduates. 

Services include:
• Internships
• Job coaching
• Resume Writing
• Mock Interviews
•  Networking 

Opportunities
• Job Leads
• Referrals

For GENERAL information, email: Jennifer.Lane@polytech.k12.de.us 

To learn about hosting or participating in an INTERNSHIP, send email to:  
Manny Avina — manny.avina@polytech.k12.de.us 

302.697.4545  |  www.polytechworks.com

We are located in the  
Student Center, room 5690.

We offer access to laptops 
and printer/scanner/copier 
to aid students in resume 
writing and job searching.

No appointment needed;  
just stop by.

CAREER SERVICES
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Registration Information

3 Ways to Register
ONLINE: polytechworks.com
Visit our website and register 
online 24 hours a day.

PHONE: 697-4545
Use your credit or debit card:  
Visa, Mastercard, or Discover.

IN-PERSON at our office: 
823 Walnut Shade Road 
Woodside, Delaware
Office Hours: 
M-Th 8am–9pm / F 8am–4pm

PAYMENT
Registration fees are due in full and payable when you register. Visa, Discover, 
Mastercard, ATM debit cards, cash and personal checks are accepted.

TEXTBOOKS & MATERIALS
Textbooks or other course materials may be required for some courses. 
Questions? Contact our friendly staff for more information!

55+ DISCOUNT
We are happy to provide a 10% discount upon request on the registration 
fee of any class to customers age 55 and over. 

CANCELLATION OF COURSES
Polytech Adult Education reserves the right to cancel a course that has 
insufficient enrollment. Students who register for a course that is cancelled 
will be given the opportunity to enroll in a replacement course or receive 
a full refund. (Register early – last-minute registrations will not revive an 
already cancelled course).

REFUND POLICY
Non-matriculated student refunds follow this protocol: Requests to cancel a registration must be made within 2 working days 
before the class begins in order to receive a full refund. Students enrolled in a class greater than 2 weeks in length, who request 
a refund between 2 business days prior to class and the end of the first week, will receive a 50% refund. No refund will be issued 
for classes less than 2 weeks in length (after 2 days prior to class) or after the first week of any class. 

Career training program refunds* follow this protocol: Full refunds will be issued if requested within three days of the signing 
of an enrollment agreement and initial payment. If cancellation is requested more than three days after the signing of an 
enrollment agreement and initial payment, but prior to the start of class, applicants will be entitled to a refund of all monies paid, 
minus the registration, which is 15% of the contract price, not to exceed $150.

*The following refund policy shall apply for all VA funded students enrolled in a non-accredited program under Chapters 30, 32, 
33, 35, of title 38 and Chapters 1606 and 1607 of Title 10 U.S. Code: In event that Veterans or their eligible persons sponsored 
as students under Chapters 30, 32, 33, 35, of title 38 and Chapters 1606 and 1607 of Title 10 U.S. Code, fail to enter the program 
or withdraw or are discontinued from at any time prior to completion, the amount charged for tuition, fees and other charges 
shall not exceed the approximate pro rata portion of the total charges for tuition, fees, and other charges that the length of the 
non-accredited program bears to its total length. A registration fee of $10 need not be refundable: any amount beyond that is 
subject to pro ration and refund {CFR 21.4254 (c) (13). The pro rata portion may not vary more than 10 percent of the total costs 
for tuition, fees, and other charges.

For complete refund policy details, go to  polytechworks.com and click on the link for the Career Training Center Full Catalog. 

Payment plans are available for most 
programs. To inquire, call 302.697.4545.

The POLYTECH School District does not discriminate in employment, educational programs, services or activities on the basis of race, color, creed, religion, gender (including 
pregnancy, childbirth and related medical conditions), national origin, citizenship or ancestry, age, disability, marital status, veteran status, genetic information, sexual orientation 
or gender identity, against victims of domestic violence, sexual offenses, or stalking, or upon any other category protected by federal, state, or local law. The Director of Personnel 
has been designated to handle inquiries regarding employment policies; the Supervisor of Student Services responds to Title VI/Title IX inquiries and the Assistant Principal for 
Special Education responds to 504 inquiries. All staff can be reached at (302) 697-2170; POLYTECH School District, 823 Walnut Shade Road, Woodside, DE 19980.

This is a State of Delaware approved 
driver’s education course. It consists 
of 30 hours of classroom instruction 
and 14 hours of separately scheduled 
driving instruction and observation. 

VDR14  |  30 hours  |  $566  

sect 8  Feb 8–Mar 10  T/Th 6-9pm

PLEASE NOTE: 

•  Online registration for this course is NOT available. 
• Seats are limited. 
•  Home school and private school students’ tuition 

may be covered by the State of Delaware.

DRIVER’S 
EDUCATION

For more information, including 
eligibility requirements, please 
inquire IN-PERSON at the POLYTECH 
Adult Education office or call 
Debbie Finley at (302) 697-4545. 

To register or get more information, go to polytechworks.com/trades-career-training-app
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In danger of not graduating with your class? 
Groves In-School Credit classes provide flexibility for students  

who need additional required courses for graduation.
Students MUST be at least 16 years old and meet minimum  

admission requirements in order to enroll.

High School students interested in this program  
should contact their guidance counselor — or call our office! 

302.697.4545  |  www.polytechworks.com

FREE

30 P O LY T E C H  A D U LT  E D U C AT I O N  .  S P R I N G  2022

Adult H.S. / GED® Prep

James H. Groves Adult High School
James H. Groves Adult High School is a state approved secondary school designed 
to provide adults and out-of-school youth with an opportunity to complete a high 
school education and earn a State of Delaware High School Diploma. The school is 
accredited by the Middle States Association of Colleges and Schools.

Adult H.S classes provide  
an option for students who:
•  Need to work for financial reasons.
•  Have family obligations and  

responsibilities.
•   Need the flexibility of day and evening 

classes in an accelerated format.

What are the requirements?
English 4 credits
Social Studies 3 credits
Mathematics* 4 credits
Science 3 credits
Health .5 credit
Career Pathway 3 credits
Foreign Language** 2 credits
Electives 4.5 credits
*Students enrolled in the 9th grade for the first time prior  
to 2007 are exempted from the Algebra 2 requirement.

**Students enrolled in the 9th grade for the first time prior  
to 2011 are exempted from the foreign language requirement.

How can I earn graduation credits?
Earn credits through any of these methods:
•  James H. Groves Classes
•  Certificate of Educational Attainment (CEA)3
•  Employment or Training Experiences
•  Technical Courses
•  Military Training
•  Higher Education Courses
•  Previously Completed High School Courses 
•  Community Service

Which courses I will need?
Counselors will assist you at registration and 
will evaluate your educational history to deter-
mine credit needs and proper placement. 

What are the costs?
The only cost for the program is your time 
and a non-refundable $40.00 per semester 
materials fee, due at registration.

HOW TO REGISTER
STEP 1:  Contact the Polytech Groves Center 
at 302-697-4545 or polytechworks.com to 
reserve a seat at an orientation session. 

STEP 2:  complete a registration packet, and 
submit an official transcript of high school 
credits earned to date. Prospective students 
ages 16-17 years must provide a letter of 
reference and official withdrawal from K–12. 

STEP 3:  Return for orientation and  
an assessment in reading and math*.  
Payment of the $40 materials fee is  
required when students demonstrate  
9th grade level of mastery.

STEP 4:  Meet with a counselor to enroll in 
classes and establish your graduation plan.

Classes fill quickly. Contact us today!
302.697.4545  |  www.polytechworks.com

*Testing may be waived for those with 
previous high school credits.
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ESL (English as a Second Language)
POLYTECH is offering FREE English classes in 
Milford, Dover, and Wyoming for adults whose 
first language is not English. A naturalization 
class is available for people preparing for the 
US Citizenship test. Daytime and evening 
classes are available and free family literacy 
services are provided at some locations. 
Si usted no habla el inglés, su vida puede Ilegar  
a ser difícil. POLYTECH está ofreciéndoles clases 
de ingles GRATIS para los adultos.

Si ou pa pale angle, lavi ou ka vini yo dwe difisil. 
POLYTECH ap ofri GRATIS klas angle pou granmoun.

302-697-4545  |  www.polytechworks.com

Adult Basic Education (ABE)
ABE classes offer a way for you to build your 
reading, writing, and math skills. Our ABE 
teachers provide direct instruction, guidance, 
and support in the classroom. ABE students 
continue on to earn their GED® credential or 
James H. Groves Adult High School Diploma.

GED® Prep & ABE Class Schedule*
LOCATION DAY TIME

Woodside   Mon–Thurs  8:30 am-12:15 pm 
 Mon/Wed  5:30-9:15 pm

Smyrna Library  Mon/Wed 8:30 am-12:15 pm

Milford  Mon/Wed 5:30-8:30 pm

Dover Dept. of Labor  Tues/Thurs 12:45-4:30 pm

*Schedule may be altered due to enrollment and funding restrictions.

Serving parents with child(ren), age 2 to 12 yrs., who need to:
• Improve reading, math, and writing skills

• Improve English language skills
• Prepare for HS diploma or GED® credential test

• Learn valuable life and job skills
Preschool and/or elementary education is provided while parents attend class.

FOR MORE INFORMATION 
Contact Mary Servon: mary.servon@polytech.k12.de.us / 302.697.4545

FAMILY LITERACY – A Family Opportunity

Where Parents and Children Learn Together.    |  www.polytechworks.com

FREE PROGRAM

                                                   The GED® Testing Program

The GED® Preparation Program prepares students to earn a secondary credential through 
testing. This state document is not a high school diploma, but is recognized by the State 
Board of Education for the purposes of employment, licensing, and admission to most 
post high school educational institutions. 

The GED® Test consists of four individual computer-based  
tests in the areas of: 1) Reasoning Through Language Arts,  
2) Mathematical Reasoning, 3) Science and 4) Social Studies. 

How do I prepare for the GED® Test?  
GED® test preparation classes are held  
in the Delaware communities of Woodside, 
Milford, and Smyrna. 
For more information, call 302.697.4545 
or visit www.polytechworks.com.

GED® Test Fee: $120.00
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More info: page 12

OPHTHALMIC 
ASSISTANT 

CERTIFICATE PROGRAM

Ophthalmic Assistants work with  
eye doctors to provide patient care  
in many different clinical functions. 

GROVES ADULT HIGH SCHOOL
James H. Grove Adult High School is designed 

to provide adults and out-of-school youth  
with an opportunity to complete their 

education and earn a high school diploma. 

Learn more on page 30

Apprenticeship is a “learn while you earn” program that 
combines classroom instruction with on-the-job training. 
Apprenticeships provide a clear pathway for students to work 
in the industry of their choosing. Students aged 16–24 can 
enter the program while in high school, or through POLYTECH 
Adult Education. Contact us to learn more about our Youth 
Apprenticeship programs in electrical, welding, masonry, 
electronics, automotive/diesel tech, and IT.

Visit polytechworks.com/youth-apprentice-program  
or contact Manny Avina at manny.avina@polytech.k12.de.us

Youth Apprenticeship

1 INTERNSHIP/ CO-OP
  Connect with a company  

to learn about work scope.

2 EMPLOYMENT/ SPONSORSHIP
  Get hired and registered as  

an apprentice through DOL. 

3 PROGRESSION
  Work is monitored; wages  

are increased per initial plan. 

4 COMPLETION
  Student becomes nationally 

recognized Journeyperson.

POLYTECH




